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MEMORANDUM

To:

Program Directors


Personnel Officers



Facility CEO’s


County Personnel Liaisons



Local Health Officers

From:

J. Alan Baker, Director



DHMH Personnel Services

Date:

April 8, 2003

Subject:
Contractual Employees – Payment for Jury Duty



Attached you will find a letter from Andrea M. Fulton, Executive Director, Office of Personnel Services and Benefits, dated March 24, 2003.  Effective July 1, 2003 new legislation takes place that allows Contractual Employees who are employed 50% or higher to be compensated their regular rate of pay if they are required to serve on Jury Duty.



In order for the contractual employee to receive payment for the jury duty a copy of the court subpeona must be submitted with their timesheet.  My office has changed the Contractual Agreement (DHMH 1242-2) – 2 – General Conditions - A to reflect the language governing Contractual Employees receiving payment for Jury Service.   This amended contract agreement will be distributed with the annual renewal memo, and is to be used by all administrations that are renewing contracts with an effective date of July 1, 2003 or later.



Please keep in mind this is not available to individuals employed less than 50% of the workweek.  As with merit positions, if after reporting for jury duty the employee is dismissed for the day, the employee shall return to work if time permits.



If you have any questions concerning this new legislation, you may contact the contract unit at 410 767-6400, or the payroll office at 410 767-5544.


Please note that this information will also be available on the Internet version of the Personnel Guidance Handbook at http://www.dhmh.state.md.us/psa/po/ in the near future.

File in Personnel Guidance Handbook Under Category:  Leave and Pay

cc:
Arlene Stephenson, Deputy Secretary for Public Health Services
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